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DCIPS Performance Appraisal Application (PAA) Mock Paynfeddéer Guide
Important Note: The Mock Pay Pool Info tab is only available from Febrdaityraugh August 31

Mock Pay Pool InfqQ Employee View

Employee logs in to DCPB% & +A [lsgldRtsthe dMyPerformancé link. The 'PAA' link under the
Active Appraisals section under the 'Performance’ Detail Page may also be used to ravigate
MyPerformance Main Page

* Provide Feedback

a2 Key Services

MyPerformance
[ ~—

Onthe MyPerformancea Ay t | 3S3 SYLMASHSIGLRMINE ¢34 SRSOAMy RAY I 2y ¢
ownership of theperformanceplant y R 0 K&y aDbhéAa y 20 péodaneehlanNE (2 W2
to complete the moclemployee self assessment. In the exde below the employeeis the current

owner of theperformanceplan and theemployeeK | &pdate¢ Ay (GKS | OlVieagyd O2 f dzYy =

[P TRy T RO Provides Gt Feedback | My bournal

Empliyes

MyPerformance Main Page

Warnlng: This application Is deslgned for sensitive undassified personnel Information on

Important: To become famiba h thi Co f biCl 1Tl Tobind| HEARY bink

gt direals o

Créafe New Plan

Records Cisplayed 10 =

Apprabal Apprabal  Man Approval

Pl
Empheryes Mamie Current Grwmer Rating Oifcial Mame | e L i Dake Type Status Current Status  Aotkn @

{StSOG da201 tleée t22ft LyTF2¢ (LF.0YoloArRconpe@e| t SNF 2 NI |
employeemock selfassessment by typing infmation into the blocks, copying from MS Word, or

importing your most current Midpoint Review Assessment by selecting the béttony LJ2 NIi a A RLJ2 A y (i
wS@ASgs | aasSaay §yoididport youF Midpdimt ReviewoAlssessmenysu mayadd
additionalinformation, if desired
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pDcCiIPs Performance Appraisal
=== Application (PAA)

CEIPS PAA Employon

Ernjlérpai Mafis

This scraen slkyws you 10 webe your mock self assessment.

w» Seled the 'Reder’ buthon ned ba the Performance Gbpecine you it iD updebe.

& Mook assesmants con b entered manually or imported from the momt recent Midpoint Rirviren, Thi most necant Midpaint Riview miy b one that i csrrently in progress.

= Once you heve completed your mack ssil casessment for sach perfarmence objective and performance siement, seled the Mock Approvels snd Admowledgments tsh, then select the ‘Complets’ btion io
retify your rating offical that you have compheted your mod: self assessment.

Important Bote; The information entered in this srea i sirictly 1o suppor! mack pay pool deliberations and is nof to: be conssdered official documentation of your performance, The ok Pay Pl Info tab wall only
b vailable from Fetruary 152 thiough August 318, Fleass note, the mock eesessments and ratings infarmation will automatically be purgesd on September I#L

Prrdnrmanon Dt e Mok Assessments

Elack Parformance Dbjecthne
Sobect| Musber Performancs Objectivs T status
@ 1 Techeical Guidanoe Dhjectee Approeed
2 Bt Obijitren Apprind
a Evalusiion Reposting Obyjection Apperoresd
Mok Per{ormance Dbjective

[vith il quidsnoe, develop and recomimand one feambls slernatve proces or long-berm solution to recurming senver-bmitation problsss by the
el off the fiscal year, The recomemendations: should be unique from o eosting soiutons and be able to meet projectsd data Sorege needs over the
naod Thres years. That i, i should enhance the pgenization’s abity 1o effsently mansge, organize, and SHore inoressing smoents of data. Present
recommendatons in 8 briefing foliwing the sandard crganizationsl formad. Ghe & draft bo your sepersor st least one month in sdvenoe of the due
date and INCorporshe Supervisor's feedhack isio the Tnal brisfing by the end ol the fiscal year.

[Emphogig bk Sl Accistieat

fLimst e 208 charmci] Courier

Raating Dfickal Mok Assessment

Save and Return to Tep of Page |
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~—
0p;
(0p)
O

G aaz201 t SNF 2 Nhpethe empldyee dgck self assedsrments.y R O

DCIPsS Performance Appraisal
=== Application (PAA)

DCEPS Pk Emplayes

Transler to Rating Offcial || Track Progress | Returs to Mais Page |
| imployes bt .|

Ermgbyit Hame
+ Sherer Emgserps Doty

Faelormancg Man | Midpoint Baview
Mok Perfarmance Ob

RIS AT CE LU ™ sk Anprowads and ACkn
e ——

Mock Performance Ekemaents

This Scresn St you B3 wiilh your mock Sl ERseSSmant

*

Salect the Radko” bution mid 1D B Pirformancs Elimanl you wanl 1o updabs.

Mock assessmants can be entered manually or imparted from. the maost necent Midpoint Review. The most recent Midpoint Reviesr may be one that is curmently in progress,

el iy Pl Cfgkelid piod Mk S0Y Sisinminl T bach perlormards siment Bid perlicmans oijidie, kol th Mok Agirovali and Ackiimbeddiiants tab, thin sl te 'Complte’ Butan i
bty yiest FBtifg oAl EHAR yiu Mined Complited oo ek Sl B San

Trmpoariamt Bobe: The nlprmation enbered in this ares is sinctly B support mock pay pool deliberaBions end is not 1o be cormdened offiosl doo tetion of your per w. Tha Mock Pay Fool info: tal will anly
e aveslable from February Lst through August J1st. Pheese note, the moc assessments: snd rebings nformation will sstomatically be purged on September 15t

Perinrmance Element Mock Assessments

Mook Pernamanoe Esments
Select Fumber Perlomance Eement
-

1 Aergodsniababiy for Rasults

oAU

¥ Crmical Thisking

4 Engagement Bnd Colatoratan

5 Personal Leadership snd Inbegriy
] Tachricnl Dxpesiting

Mk Psrfoarman Ehifsnht

[peferse Innelgence empiopees ore expeched b take responsibibty Tor i work, settng and/or mesting prionties, and Drganding and utizing bme
i resources sificinty and effectiely 1o achirss the desned resulls, cofdisisnat with their Srganzeses's posls nd sbjednes. In additos, 0
SopErIors Snd MENBJINS ANk Epered 10 s Sess same skills 1o Scoapt resposdibilty Tor Bed Bching Nsulls thitugh the sctions and contributions
their aubsrdinates and their orgasEston il & whols.

—_ s e e
Ermpinyes Mook Self Assessmont

Eemployes assemmact PE | E

i b 300 it Counber

Rating Oifecial Mok Assessmeent

Sawe and Return to Top of Page |
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When all Mock Self Assessments epenpletez 4 St SOl & amd@cknowlddiydi®sdab; &
then selecthed 2 YLJ S S¢ othelAdtigngolunry, RO®delcompleted, no further changes can
be madeby the employeainless requested by the Rating Official.

DcCIPS Performance Appraisal
=== Application (PAA)

MyBaz+ ICE My B 1CE MyPedormance FAG

BLIPS PR E

Tmunﬂm] Traek Progress || Return to Main Page

Ermpiryss Mams

Ferfarmance Plan | Midgaim Redew | Performande Evaluation
Mock Performancs Oboihas | Mock Performancs Bl

Mot Agproval and Acksbedgments

This screen pllgws you to indicate te the Rating Cificial that you have completed your mack seif-assessment et Help?
® Sele the "Complets’ BUTon 1 compleds the (B
# Select ‘Show' bo see detsiled information sbout the date you completed your maock sel- pesessment

MmpOrtant Mobe: Ofie piu'es sebimed th 'Cormplens’ Buen you will ol b Bk 15 uflate piaf SHF- BRI uRlEaS v Falng SfTasl reguiars & change

Detads | Tasks States
| SR Ermployie DOCLITL COMpEno of Mok Sei- EESESSTHT (AT Y] Cormpdiet i

If you overlook entering angortion of your mock self assessment, you will receive a warning message

andwill be asked if you wanttocontinde L ¥ @&2dz aSf SOG wesSaQsx @&2dz I NB
FaaSaavySyidao LT &2dz aSt SO0 Wy 2 Qe urdidsled poktibnf 06S 3IA D
once completedthen return tothe éMock Approvals anécknowledgmentstab and select the

W/ 2YLX SG.SQ odzitzy

DcCIPsS Performance Appraisal
=== Application (PAA)

Myter+ B My B ICE

is Waming

Yioier sell assessment s missing o one oF mone approved performance objectives.

Do o st b conbrae™

=~ Z &N <

¢KS {0l Gdza oAt ¢ OKeIG}(SSWﬂQYdIISYTS]DS@SZB@Z&’YA?&

QX
(0p))
~~
w»
O
[N

DCIPS Performance Appraisal
=== Application (PAA)

MyBies ICE My B ICE MyPeformance FAQ Logout

DCIPS PAA Empiloyon

Track Progress || Return to Maln Page

mployee dormation

Employee Name

5 Show Evoloyes Detats

Pemarmance Plan Mooan Revdew | Pertormancs Evaanon Reporrs /Forms
e L monledgments

Motk Performance OGpectives Mock Performance Blements

Nock Approvals and Ackmowiedgments

TS sCreen provdes Gocumentanon of your mock sell-assessment. By selecting the Show detads Bk you can view Me date you complieted your Mock self-assesameonts. Need Help?

~- —m
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Mock Pay Pool InfoRating OfficiaMiew

Rating Official logs in to DCPD&/Biz+"and selectstPerformanceManagement and Appraisalink
under "Manager Functions”

MyPerformance

Manager Functions

@rmaﬂce Management and App@

Selecti KS aD2¢ 0 dzil 2 yLIRPYNBFAeiftrpBotdad AttiorScolumn Note: It is not
ySOSaal NB pérdrmaneglan ® camilé&e the mockay pool assessments. TRating
OfficialOF y 02YLX S48 Y201 LI & NLI&2 fidfie GdBdh £gfunn. 6 A § K

(DRSS TU ST TR Provide Goeest feedback

Rating OtficiabMigher Level Reviewer

Need Help?

Waming: This application Is designed for sensitive
information in this system. Unauthorized refease of

Create New Plan

Records Desplayed 10 =

| [Rating Offical  App App [Plan Agy: | ptan |
Employee Hame ©  Qarrent Owser  Name Year m Date Type Status Status Action @
Mudpont Rebarned for

{86800 aa20] tle t22t LY¥T2¢ (lFox T2t {CHeidmocko &

a+tASg¢

assessmentmay be completedby typing infemation directlyinto the Rating Official Mock Assessment

blocks, copying from MS Word, or importing the most curiieating Officidl Bidpoint Review

Assessmerstby selecting the buttod L Y L2 NIi a A RLI2 A y i ife&il@idleSYou rmai a S

importi KS  wl ( A yWdpoint RévievDAssess@ents atitbn add additionalinformation if
desired EachMockPerformance Objective should receive a mock rating.
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DCIPS Performance Appraisal Application (PAA) Mock Paynfeddser Guide

CECIPS PRA Bating (HElcesd

Retrieee Appraecad | Track Progress | Return Eo Main Page
o replyyeear Bl irrnalimon

& Show Ernployes Detals

Tigstanel H e Rirdiew Partormarss Deaudlion ERpor fRorm ManE)e Cuen Famcgant @
0 s ok P erfoemmarnce Blemenms Mk Performance Evalumion Faing: Mk ADpray - pnems

Dol gt

[

ookl ASSE-EETIHS

Important Hobe; The informabon enlersd in ths

t Pay Pool Info
taly will oriy be svalable from Febrgary 1 thr

Perdnrmascn Didecthee Mook Assoccmenits

Appraas Type  Annacdl Apprakal - CIFS
appraizal Feriod End Date  30-Sep- 013
Mok Performance directives

minal Pericd Siart Dafe 00 -0xt- 2004

Sedect Humber Performance hgectineTik:

Siatus Raking
. P Tedhnecsl Gusdens

R TTREE

1 Exmbuayion Raspaortionn

Mock Perfomancn Hijectie

.
[
=
[comr

Emphoyes Mok Sl Avsesomaent

Save and Hetum to Top of Page

Completeli KS | 344 S & aYS yRBefornfagchlbjéch/& sadsayrndckratingsand then select
the dMock Performance Elemenégab. Completeéi KS | & & S & & WISoK Reiforifiapad) G K S

a
Elementg andassignmockratings.
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DCEP S PAS Rasing Dicial

Track Progress | eters 1o Page |

Employes Hame

Pirformurds Fan | Midpoin Rivire valuition | Repams/Forms | Manags Cusit Pankipam
Mok Perfarmance Objsctives Mack Performance Evaluation Ratings Motk speroa Terw gt

Mook Performancs Flements

wrdl Moot e Trmpecart Midpcn b Raswisswy

THER v i SRS Wb B8 vl iasd STkt S prTOFTRATS HTiE Ik Sl ErkSd SAMTebie Sfd miflic (OiF (ETFOTRERLE TR FvBILStfcs B8 SLpfasit M sk By piea] delileraiins.

= SHMET T R’ Bullea feisd 1D b parTorThans shimanl yio winl 15 updans.
& Mock sesessmants can be erdened manualy or mported from the most recent InBenim Revies, The most recent inferim Raeviesr may be one that is curmently in progress.,
» O Bl Mack ASSuments and Mock REDNGS havi Bidh Ssied 1 pEIMSITEALS SkMeNL, SEMCT th Mok PerfirThanod ot ASSESITNE (b of Mack Perfarmands Evaluston Ratngt tsh

Importast Mobe: The information sntensd in this ares 5 sinctly b support mosck pay pool deliberations: snd ie not o be consdensd offiasl documentation of the employss's performance, The Mock Fay Poal Tnfo
tab will onky be aveilable from Fetrusry Lt theough Auqust J15 Pleese rote, Bhe mock assessmants snd refings: mformation will setomatically be purged on September 15t

Perfocmuance §lement Mok Ascesomants
Agprasal Typs  Annual Apprareal - BCIPS Agpraisal Pencd Stert Date 00 -Okt- 2004
Appraissl Perid End Date  30-Sap- 2015 Agpemasl Effectrs Done
Mock Performancs |hsmess

Skt 1 Rmber P cemanen Lesent | mating

1 Acoourtabilty for Fpiglts

P T

¥ Oritical Thinking

4 [ngagermedt and Collaber pfion

S  Personsl Lesdership snd Integrity
&  Technical Expartise

Mock Performances | Rl

Deferse Intelbpsncs smplopees ane expecind (o takn responsiblity for their work,, setiing and o meetng prioriies, and organizing and wtilzng tms
and rescurces eificinty and effectively to e The desired resulls, cordisiet with their organizstion’s geals and objpeases. In sddios, 3
SLpETVISOTS nd MENSQeTS e Speched 1o Lie thide Same siolls [ SCOpE risponsibility for and scheres results thiough e Schions and ©
o thar sbordtatin and thel oigeniEatisn 54 & whols.

il

i Mock Sell Astesimint

Empioyed Bssessment PE L.

th Officiall Mok m...—-.-o.}.

Ll b T it SpollChack | Counter

Parlormae Ement Mook Rating

c Ferlormancs Element Mok Ratng = = }

Save and Returs b Top of Page |
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Sdect thedPerformance Evaluation Mock Ratiagab to view alimockratings.

BEIPS PAL ll.1|.r|g i ial

Retriewve Apprasal | Track Progress  Retumn bo Hain Page

=] S Emgkoes Dudlnils

This screis shows you ho v the ook performance Cbiective

Bmportant Rofe:The

2 g B i P v berai d 3 Bt Dofmder rsiien of the emplopes's performance. The Mo Pay Pood Info
il will anlly be saillable from February Dst throegh August 31l Flease note, the meck assessmants and ratings isformation will 5 prargesd o Sapt I
Mook Performance Eralia e
«  Annucl Apprakal - OIS Appraasl Perod Start Dude 01-Oct- W14
S 3 e I0-Sep- M5 Appr E e Dl
Mok Performance Objective Ratings
Meck Perlormancs Elements Batings
Order  Performance Demaent Ticks Hating
1 Acoountubiy for Ressts 4

Mock Perdormance Fvabklion Raling

bjectios Rzting 3.3 Mook Owernll Rating 13
i Rzt 1.3 L : ¢ d % - Successiul

When all mock assessments and mock ratings are co®@let 8 St SO0 (G KS da2 0] ! LILINE ¢
1 O1y26t SREYSY(ad

Note: Employesareunable to view mock assessments enteredaliyating Officialintil the
assessments and ratings are approved by the Reviewing Offoiate approved by the Reviewing

Official, the employeecanviewthe Rating Official Mock Assessment information ottty mock ratings
will not be visible to the employee.

DCIPS PAA Rating Oficial

[ Rotrswe Appramal | Track Progress  Return to Main Page

Employee Information

Mock Pay Pool Info

Mok Approvals and Ad.nowledgments

Mock Performance OO jectrve MOCK Performance Blements Nock. Pesformar

Mock Approvals and Acknowledgments

heed Heip?

.
.
Buportant Mote: Tha approval s strctly for mock a ok 0 be ° e pe -
Show Al Oetads | tade AN Oetads
Detalls Tasks Status Action
Start
Start
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If the employee has not completed all mock self assessments allow the employee to modify their
self assessments, ifneeddd K S W{ { I NI Q isavaifakile Wu nfag ovdplétel SBepd2 by
a St S @&iil NIabwikie2mployee access to complete modify theirmock self assessments.

{ St S Oilfortepidh Wl & A y T Régdedt br@actinfent Higher Level Re¥ieawequest or
document the higher level review.

DCIPS PAA Rating Ofzial

| Rotriews Appraisal | Track Progress  Retum to Main Page

Ermgdoyee Dyl o bhoe

Emplorpes Hame
1l Ehoryy Empiores Dolpsts

Paitaimicn M Miapond B | Pirloeands Deakeiton ) Rigsniiamsd ) maaige Susn Panscanss IO

Mack Pefomance ODjerives W oci: Performande Besmesi s Mock Performance Evabumion Fali

e and Adnewisdgments

Motk Approvab and Acmowledgments

e Hedp?

Use Option A or Option B to obtatocument Reviewing OfficiaHLR approval as required.Selecting
Option A requires action by theeviewing Official to approve thmockassessments/ratings. The
Rating Official can document approval by the Reviewing OffigiasingOption B

Paricernarcs i ' Midipein Raview ) Parfamince Eviumisn | RipanifFarms ) Manags Cusn Pankipn: TR
on Rafirgs Mook Appaovaly and Akl edgmeenis

Mgk Perfarmance Objective Mgk Pefarmance Ebmeent Mok Perlprmarse B

Mock Approvak and Acknowiedgmests

Hid Hiplg)

3 :
o Salect *Show' iD see detaded nformation sbout a completed shep
Iregeortaat Bote: This spproval is siricty for mosdk pUFTasEs b sUppT pay pool deliberabons snd is not io be corsdered offioal documanisbon of i

..... oy -
Strer Al Detads | bade S0 Ctils
Detals Tasks Status Aihoe

/ Mz Titde:
Ras
OR Hgher L

Sttt

Option B+ Document Th higher kewel e has taken plice by entering the following information :

Casrel] Saive

August2015 10



DCIPS Performance Appraisal Application (PAA) Mock Paynfeddéer Guide

When Option A is selected, Step 4 &ilK 2 ¢

Gt SYRAY 3

I LILINR @ t ©¢

LT SYLX 28SSQa Y 2r©rot cantpletdthelRatiry Sfickal Wil rgcéide a kvarning

message{ Sf SO0 WwWb2Q (2

August2015
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